Action Plan for making a presentation

1. Introduce yourself

2. Define your topic choice (be specific and to the point). Use the choice board information sheet. (why did you choose this topic, what materials did you use and why, etc…)

3. Give background information (know the novel and how it relates to your topic choice)

4. Make an outline of your presentation. Use index cards, etc… 

5. If your prefer, write the text out in full. A presentation consists of an introduction, a main section (the actual information) and an ending. Separate the main topics from the minor points, to make it easier for the audience to follow you. Repeat the most important information several times in different words, and give examples. This will clarify your message and make it easier for listeners to remember the main points. You can also use visual images to support your presentation. At the end of your presentation, summarize your message briefly and clearly.

6. Decide on how to best display your project. 
7. Practice! Your posture and body language determine a large part of the effect of your presentation on the audience. Practice your presentation at home, in front of a mirror. Pay attention to your facial expression and to your hands, for example.

8. Breathe, speak clearly and engage your audience (make eye contact).
9. Ask for questions at the end. Thank your audience for listening. 

10. Your presentation should last 2-3 minutes.
Here is the scoring rubric:
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Project Choice: ____________________________
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